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	Section 1

	Name of Student:
	

	Student Contact Details:
	

	
	

	
	

	Placement:
	
	Number of days:
	

	Course and Year:
	


	A
	I authorise Sheffield Hallam University (SHU) to pass on my reasonable adjustments form to my placement including my practice educator.

I understand that a meeting will be held between me, my placement, my practice educator, and a university tutor to discuss my learning needs and adjustments required.

	
	

	
	Student Signature:
	
	Date:
	
	

	
	Personal Tutor Signature:
	
	Date:
	
	

	
	(Please complete Section 2)


	B
	I do not authorise Sheffield Hallam University (SHU) to pass on details of my reasonable adjustments form to my placement and practice educator.

I understand that SHU and the placement may not be able to make the same adjustments for me in the workplace context if they are not aware of the contents of my reasonable adjustments form.  
I understand I can change my decision to share this information with future providers/
practice educators at any time, in which case I will contact my personal tutor should I choose to disclose my reasonable adjustments form at a later date.  I understand that it may not be possible to make adjustments in the workplace context in a timely fashion, and this may affect placement delivery options.

	
	

	
	Student Signature:
	
	Date:
	
	

	
	Personal Tutor Signature:
	
	Date:
	
	


	Section 2

	Please outline details of disability below and sign permission statement 
on Page 1 indicating A or B.

	

	

	

	

	

	

	

	My strategies already in place to help manage my disability and learning needs 
whilst on placement?

	

	

	

	

	

	

	

	Is there anything that would help support your learning needs whilst on placement?

	

	

	

	

	

	


Should you need help completing this form please contact your Tutor and/or the Disability Student Support Team.
	Student Signature:
	
	Date:
	
	

	Personal Tutor Signature:
	
	Date:
	
	


BASW, MSW and LDSW: 
Reasonable Adjustments Request Form (RA2) 
For discussion at Placement Agreement Meeting.
	Name of Student:
	

	Name of Placement Provider:
	

	Date of Placement:
	

	Placement Base:
	

	Practice Educator:
	

	Organisation Practice Learning Coordinator/Manager or appropriate person:

	


	The following adjustments have been considered for the duration of your placement and we are able to provide:

	


	The following adjustments have been considered for the duration of your placement and we are not able to provide for the reasons given:

	


	Is the Placement to proceed?
	Yes
	
	No
	
	


If 'Yes' then attach form RA2 to the Practice Learning Agreement

If 'No' then send form RA2 back to the SHU Practice Learning Manager
	Signed:
	
	Date:
	
	(Student)

	Signed:
	
	Date:
	
	(Practice Educator)

	Signed:
	
	Date:
	
	(Tutor)


The Tutors should attach this form to the Practice Learning Agreement
Students with Learning Contracts (RA3): Reasonable Adjustments Process for Practice Placements for Social Work Students with Learning Contracts
YES





YES





Personal Tutors to send one copy of form RA2 to Practice Learning Manager SHU/�Disability Co-ordinator and attach a copy of the Practice Learning Agreement, where possible.  Copies given to the student and the agency.





Student commences placement and is supported by Personal Tutor.





Personal Tutor, student, practice educator and placement discuss RA1/RA2 Reasonable Adjustment Form ideally before placement and/or at the Placement Agreement Meeting.





Personal Tutor signes off PERMISSION TO DISCLOSE (RA1) forms with student.  Student submits alongside application form.





If there are complications, send form RA1 to Faculty Professional Issues Group





Placement team send (RA1/RA2) form to placement provider with placement application form.





NO





Faculty Professional Issues Group discusses appropriate action.  If unresolved, the Chair (Principal lecturer QA) refers to Fitness to Practice/�Professional suitability panels.





NO





Personal Tutor and student to complete and sign forms-permission to disclose reasonable adjustments form on DISCLOSURE FORM (RA1) and submits with placement application form.





Student gives permission for disclosure of reasonable adjustments form to placement.  Personal Tutor supports with the completion and sign off appropriate forms RA1.





NO





Disability Support (SHU) notifies Course Leader/Practice Leads of Learning Contract or Learning Contract revisions





Course Leader shares Learning Contract information with teaching staff as appropriate.





Personal Tutor meets student prior to placement to support with the completion placement application form and discuss Learning Contract and possible translation onto a reasonable adjustments form (RA) inclusive of management strategies for placement.





Student chooses not to disclose to educator and/or placement but made aware of advantages of disclosure.  Decision not to disclose recorded on DISCLOSURE FORM (RA1) and signed by student and Personal Tutor.
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